Tilton Historical Society
Fundraiser Money Handling Policy
Roles & Oversight at an Event
· [ ] Assign two individuals to oversee sales/donations/memberships. 
· [ ] Ensure volunteers know who is responsible for money. 
Cash Handling
· [ ] Use a secure, attended cash box.
· [ ] At the end of an event, count cash with two people present and sign and date documentation of the cash total.
· [ ]  The documentation will include the cash amount, date, purpose/event and signatures of 2 verifiers.
· [ ]  Each time cash funds are transferred to another individual it must be recounted       and signed for at the time of transfer.
· [ ] All forms documenting the cash transfers will be submitted to the Chairman of the Historical Society. (Photo of signed sheet should be taken by persons who verified cash for themselves before making the transfer)
 Deposits
· [ ] Make deposits within 1 week. If not possible to get to bank, any designated member of the Historical Society can make the deposit. However, if transferred again, 2 people must verify/date/sign for it.
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